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Also Includes:
Understanding Digital Cameras
And How To Submit Digital Images




Welcome to The Online Admaker
“How 7o” Guide

Your User Name Is:

Your Password ls:

Placing an attractive professional-looking ad in Homes & Land Magazine
is now easier than ever with our exclusive Online AdMaker program, a
Web based program that allows you to easily submit your ad to

Homes & Land Magazine.

Online AdMaker makes organizing content for your ad simple. You simply
create an electronic “folder,” then add photos and text for your listings.

Don’t worry if you can’t complete your ad in one sitting Online AdMaker
is always available anywhere from your Web browser. You can leave when
you need to, then log in again later to complete your ad.

Benefits
o Easy to use.
o Work anytime, anywhere; all you need is an Internet connection.
o Send your digital photos online.

o Online AdMaker will store your ad so you can work on it a little at
a time, until you are ready to submit it to your Homes & Land
Publisher.
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e
How to Use

1. Log in
o Go to admaker.homesandland.com.

o Enter your user name and password and click the Sign On button.

o Select the OAM tab or click the Create your Ad via OAM link located
under the tabs on your welcome page.

Advertiser Login

UGurnami i,m:.—-_-
Passmordt |

™ Raremier my pum——
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2. Create a Folder
o Click on Create

Online AdMaker  cumes wizam Tase
Getting Started
Create or Select a Folder to Work On
Explanation; The 1o =bep bs cesting yeur s 3 gerersting o cepy Toider, Fext, we will walk you
a NeW Folder though the process of mdéing phatos, listings ard rom

— Creata a New Foldar:
and click the Next

Homes & Land of Taps is now taking orders.

button. ——

The Online AdMaker “HowTo"” Guide — 3



o Enter a Folder Name (example: Your Company, Vol.____, Iss.____.)

o Select your Ad Size.

o Select the issue your ad will be running in.

o Enter any special instructions (example: “Change my background color
to red,” or “Use my office phone number 000-000-0000 in header.”)

o Click Next to finish creating your new electronic folder.
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Foldar Details

Erplerwbior Evtur i bane shymrtes coresrrre g vewr I

* Puldief Rane (AT HealExtnbevod | s |
Bupbummtkn Usms i duier for oy dsaifories mim

"ol mim Cpg) Sige - Max 1% Positions T |
ERDRALR R ST I AT S AT TR
" Rabeten e o on demar 0 et byl 011 R RS

-~
F Womime (0 Tasem 00 (e by By
i

Ik DL e 0 e b 3 S HET]

Trpbenshion Beist e fraue ke et o vees o

Speciet Dtk S TRaEe CIADGS Lhe DACKOIOUNG COLOE L0
Mark wad

Fanbanation: Drtiead 1 tarm am e boetractinns 16 Re i o
| ey MLk 1hy b 8 |
YR A R, e (T

¥ W T DL LEVE S

o Online AdMaker will take you to the Open Folder page. From here, you
can add and edit listings.
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You Can Leave Your Folder and Come Back Later

o Once you've created your folder you can exit Online AdMaker by
simply clicking the Log Out button in the upper right hand corner of
your screen.

o To begin using Online AdMaker again, simply log in and select your
OAM tab.

o To open your folder select your ad from the Work on a Folder In
Progress drop down list, then click Next.

Online AdMaker  Corsmt Wizard Task

Getting Started

Create or Select a Folder to Work On
Explanathenl The IS SUep [0 CTESNNg your & IS GEnerating § copy Tokder, nest, wm will walk pou
thmugh the process of agding phatos, |EHngs ard mene:

& werk on a Folder In Progress:

) Create s New Folder:

Homes & Land of Taps Betsy |3 naw taking orders

ek ==

3. Create New Listings
o From your Open Folder page.
o Click Add a Position. Some pages may look slightly different
depending on the options provided to you by your Publisher.

Add a Position | Sort Positions I Pickup Fositions | Edit Dotails ]
Proof & Submit | Delete Folder | Exit Falder |

o Select New Property Listing, click Next.
Online AdMaker o wzw T
Add a New Position

belect tl1e t',,-pe of pnsltmn ',,-nu want to add..
Enplarasine ha trow of pmition pou

© Mew Prageny Listing
 Bges Phote © Diher Fle or Tsage

o If you are logged in as an Office: select an listing Agent.

Add detals abaul I:hl-. Fll:lr.ll. |'|:l,I _-‘.hnq
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o If you are logged in as an Agent: go to Property Information.

o Property Information: Enter this information to help consumers find
your listings on HomesAndLand.com.

Prugiurty Infnrmatios

Vg Peapmity Listing
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o If you want to publish this listing to HomesAndLand.com
immediately, (before the magazine prints) set the option to Yes.
Note: be sure to upload your photo and fill in as much information

as possible before publishing your listing to the web immediately.

Wouid you like to publish this g
listing te the web mmadiately® o

Yo

o Fill out caption information.

a. Photo Inset Text. Text that overprints the photo. Example: JUST LISTED.
Alternatively you can enter the Leadline and Caption or use Caption
Writer to create one for you.

b. Leadline: Capital letters 3-5 words to catch reader’s attention.

c. Caption: Provide the text as you would like it to appear in
Homes & Land Magazine.
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d. Caption Writer: Online AdMaker makes it easy to create captions
using Caption Writer. Click the Caption Writer button. Select any of
the descriptive options you’d like to use then click Write. Caption
Writer will create a leadline and caption using your selections and the
information you entered in the Property Information fields. Click Write
Again until you get a caption you like then click Save to transfer the
caption text to your listing.

e. Spell Checker. OAM offers the convenient option to use Spell Checker
before you Save. When adding or editing a property listing in OAM,
you can spell check listing information entered in the Photo Inset
Text, Lead Line, and Caption fields.

o Position Notes: Use this optional field to provide special instructions for
this listing (i.e., make this photo extra large.)

Lead & Caption Information

Pt Leasut Texls El'le-E IJ!lEL'.f'

*Optinmal: Faampls: ®ilnde Canbret®, "Reducs]®

LusdLisa o CREAGE ANYONED

e Eorckptiant | ["Make this your showplacel bon't misa this

Hemaing; |i Dodroom, 3 bath with well appointed
E?_ T |eooa spealal deslgn feacures, and

undarstared alegance, Be che 1lucky boyer
at $350,000. -#1234%

Caption Writer| | Spell Checker |

Pusition Motis! [0

le my featured propecty. Pleage mike
it larger than the other photos in ehe §d.

o Photo: Select the method you will use to submit your photo. If you are
uploading a photo, click “I will upload a photo or other image.” Next,
click the Browse button, then select the photo you want to upload.

Phakn Submissins Method
M s i o et 8 o
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o HomeMail*: Take advantage of our National Marketing tools. Enter the
address as completely as possible.

o Click the Next button to save your listing.

HomeMail

Theie £or = bo copy the anowe Addres= nmrmation ints the HomeMol secton below, Blote HomeMal = optionol Clor
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*HomeMail: We send a copy of the magazine to your advertised sellers so they can see what you

are doing to market their property. We also include a letter that talks about you, your company,
and we even tell the seller where to go on the Internet to see their home.
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the Open Folder
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4. Pickup Listings from Previous Issues of Homes & Land

o From your Open Folder page, click the Pickup Positions button.

Add a Position | Pickup Posivions | Edic Details | Prool & Submit |
Delete Folder | Exit Folder |

o Choose the Repeat a Reuse a listi

OR copy a positi

Listing option, then

. o Repast & listing
click Next. frars Tha magazne or ey sestaca
™ Copy a position
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o Choose a search method, then click Next.

a. Method 1 allows you to select a specific page.
b. Method 2 allows you to find listings by address.

c. Method 3 allows you to see all of your active listings.

Locate the listing you want to reuse...

Explamstion: Use ons of the methads beimy bo pcsts the isting you want 1o resss

Mathod 1: Chooce Esue in which Isting ran

Homes & Land of Taps
¢~ Volume 01 Issue 03 Page 2

™ Volume 01 Issue 02 Page 2

{™ Volume 01 Issue 01 Page 2

Method 25 Choose to search by street address
¢ Search by et addracs

Mathod 3: Choosa Lo wew all your Istings on fik
™ Wiew all listings:

Locate the listing you want to reuse...

Explanation: L ore of the rmethods below ta lotats the ksting Fau wank ba s,

o You’'ll be taken to a

Smbrl City | Ascending 7| e, Co i X
screen displaying your
| Vohsera | Positien |Addre » L] . . . .
gt o e previous listings with a
'\‘btn-ll: A 2_15 LAKE CAROLINA - WORTHEAST h b I . f
[4°TTH 3&":“ Twe yaar ald trad banal brick with t um nal Image or
01 Your thes Birvanthss of Lsks Caraiam High . . .
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N T Dowh Dbl rl\:”. nene
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Bark s 7t e | ) s o To select listings for
C06- WL .
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= O N ) o
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L1 v DI pas o i you want, then
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o You’'ll be taken back
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L
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Time Saver Tip: Here’s a quick way to add listings to your Online AdMaker folder.
Using the Pickup Positions feature, select the Repeat a Listing option, then select
your page from the most recent issue. From here, pickup all the listings you want to
reuse. Once you’ve completed this step, you can edit them to make updates if need-
ed. Then add your new listings, and finally sort your listings into the proper order.
(See instructions for sorting on the next page.)

5. Sort Positions

o Use this feature to communicate the order your listings should follow
on the printed page.

Sort Positions o From the Open
Yau can aslsct primary and secondary sart criaria .
vy e by | Lciling Peiioe | | Akcireding 7] wer. Folder page, click the
. Ca P
ety ot by | Sulca =l macading =] e, e Sort Positions button.
i :""'“" Laad, Coptian & Pries Ty i Thmes el
o T 7 ot WAL RPN e o You can manually sort
re el 3 your listings using the
Brica: $155,080 “—I.-'-:-hu_ dI’Op down list to
m - | ul.l-I (MY, LEOK ME CViRe Frapaty Lidlieg . . ]
e indicate position.
o Or, you can use the sort
Mﬂli.l‘l:whld
e Fomper iy tools at the top of
- the page to automatically
st o sort your listings in order
t || s of price, location, etc.

o Click Save to save your
changes and return to
the Open Folder page.

6. Submit your ad
o Once you’ve completde your ad, go to the Open Folder page, then
click the Proof and Submit button. A proofing page will appear
displaying complete information for all your listings.

Add a Position | Pickup Positions | Edit Detalls | Proof & Submiy |
Delete Folder | Exit Folder |
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o Carefully proof all your listings.

o Click the Edit link next to any
listing to make final changes.

[+

When you are satisfied,

Proof your Folder: ABCRealEstate_vaollissl

epliaatiary. i ey ©
#pmiton, dich "EdE” s o i
e

il L paget. P vy a1 el iy 1R o 1
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e e R
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Submit Selected Folder
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o A brief summary page will
pee Summary appear. Click the check box
P T i at the bottom of the page
B dfied el ivae lialdies indicating that you are
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e atent 1ot b s complete. Then click Next.
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(Remember, once your ad has been submitted, further changes cannot be made. If
you need to make a change to a submitted folder, contact your Publisher.)

Congr
o That’s it! Your ad is

submitted to your

atulations! Your folder has been submitted,
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Understanding
Digital Cameras
And How to Submit
Digital Photos

If you are going to submit digital photo images for use in a
high quality publication such as Homes & Land Magazine,

please consider the following information when purchasing
and using a digital camera.

Effective Pixels

Digital cameras capture light as millions of tiny pixels and are measured in
"mega-pixels" (one mega pixel = one million pixels.) Effective pixels is a
count of the mega-pixels that are actually used to take a picture. The higher
this number, the finer the resolution, the better the quality. The cameras
best suited for the type of images needed for Homes & Land magazines

have the ability to capture 3 or more mega-pixels.

Resolution

Resolution is a term used to describe the quality of an image. It refers to the
average number of pixels that exist in an inch of the image. As an example,
an image that will only be used to display on screen, such as a Web site, is
usually 72dpi (dots per inch). If your photo is going to be printed in Homes
& Land Magazine, it must be at least 300dpi. Insufficient resolution is the
most common problem with digital camera photos.Your digital camera
probably has more than one resolution or "quality" setting to choose from.
The least resolution setting will allow for maximum photos captured but the
poorest quality image. Higher resolution settings allow for the fewest num-

ber of photos but the highest photo reproduction quality.
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See the section under "Images Uploaded for Online AdMaker" on page 14 for
examples of how many pixels your photo must have, in order to print at a
specific size. It is always better to choose a setting that captures too many

pixels rather than not enough.

Memory or Storage Media

All digital cameras have some type of removable, reusable memory. The
more memory storage (in mega bytes or MB) the camera has, the more pic-
tures it can hold. Some cameras use standard floppy diskettes while others
use memory sticks, Smart Media cards, compact flash cards or mini CD/R’s
or CD/RW. One advantage to the CD type memory, besides the fact that it
holds 156MB, is that it can be taken out of your camera and plugged into
any computer that has a standard CD or DVD drive to download your images

with no other software needed.

Optical Zoom vs. Digital Zoom
Optical zoom offers clear sharp zoom-in for close up images. Digital zoom
simulates the zoom-in image with a process called interpolation which adds

nonexistent pixels to the image and results in a degraded image quality.

Color LCD

Most cameras include a built in color view screen that lets you frame your
shots as well as see images you’ve already taken. Many cameras also have a
traditional optical view finder which is a great way to save batteries ( the
LCD viewer eats batteries) or to shoot images in bright light where the LCD

isn’t as vivid.
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USB Interface

Most cameras have USB interfaces and cables for transferring images to your
computer. This is typically a slow way to transfer images. Some

cameras come with a device to speed up that transfer such as an "Image
Mate." This device allows you to put your memory card into it and then
transfer images to your computer at a fraction of the time compared to a
USB cable transfer. Some cameras have "docking stations" that allow

you to set your camera into a device that transfers images quickly to your

computer.

Rechargeable Batteries

Some cameras come with a rechargeable battery system. You may also be
able to replace your cameras batteries with over the counter rechargeable
batteries. Rechargeable batteries are more expensive than standard

alkaline batteries but in the long run will save you money.

Images Uploaded To Online AdMaker

Important Note: If you are going to upload an image, it must be saved in a
jpeg file format and must be at a size that is relative to the size the photo
will be in the magazine (see examples on the following page). As magazine
photo images get larger the size of the submitted photo image file must
increase accordingly. Your photo will also need to be renamed. Your camera
will automatically name your image in a numerical sequence, so when you
download your photo to your computer, you must rename that photo to your
name and listing address. As an example: "smith2709belmont." This will
assure that your image is easily identified and dropped into the correct loca-

tion in the magazine.
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Examples of pixels needed for specific photo sizes:
Note: It is important that you consult your camera owner’s manual to

achieve the desired results listed below.

o If your photo is to print at 2" wide x 1" high, your image must be at
least 640 x 480 pixels.

o If your photo is to print at 3" wide x 2" high, your image must be at
least 1024 x 768 pixels.

o If your photo is to print at 5" wide x 4" high, your image must be at
least 1600 x 1200 pixels.

o If your photo is to print at 7" wide x 5" high, your image must be at
least 2272 x 1704 pixels.

Below is an example of how both a 300 dpi and a 72 dpi image compare

when printed.

Acceptable Unacceptable

Image at 300 dpi or 640 x 480 pixels Image at 72 dpi or 154 x 115 pixels
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For more information about Online Admaker and its features

contact your local Homes & Land Publisher.

MAGAZINE

REV.0605 AP-009



